Template of the letter to be sent by the inspected company to its supplier to request the full registration number in application of REACH Annex II points 1.1 and 3.2.4
 (as published in Annex I point 1.1 and 3.2.4 of Commission Regulation (EU) No 453/2010 of 20 May 2010
)
Version 06 July 2011

The inspected company should send a copy of this letter to the contact person in the Authority responsible for enforcement.

Dear Mr. [insert contact person from the SDS / suppliers‘ contact person],
On [insert date of inspection], [insert company name of inspected company] was inspected by the [insert country where the inspection took place] Authorities responsible for enforcement (hereinafter referred to as the enforcement authority) with respect to the Regulation (EC) No 1907/2006 of the European Parliament and of the Council on the Registration, Evaluation, Authorisation and Restriction of Chemicals (REACH).

Following this inspection, we have been asked in application of REACH Annex II points 1.1 and 3.2.4  to provide to the authorities the full registration number of the following material that we purchase from your company ([insert name of supplier from the SDS]):
· [insert trade name(s) and/or other references of the material(s)]

· ….
[optional] Attached you will find a copy of your SDS(s) with a truncated registration number in section 1.1/3.2.4 following the application of the possibility established in REACH Annex II.
In accordance with the provisions of REACH Annex II points 1.1 and 3.2.4, we request you to send to the enforcement authorities within 7 days from the date of this letter the full registration number(s) of the(se) material(s) or forward this request to your own supplier(s).
All information including confirmation that this request has been forwarded to your own supplier(s) if applicable should be sent for the attention of the following person 
[Insert the name of the inspector and/or the person indicated by him/her at the enforcement authority  offices that should receive the information]

at this address: [Insert the address of the enforcement authority where the data should be sent. Ideally this should include an e-mail address to speed up the process].
Please also confirm to [insert e-mail address of contact in inspected company] that the full registration number(s) has been sent to the enforcement authority or that a request has been submitted to your supplier(s).

We would like to thank you for your prompt attention to this matter.
Sincerely yours,
Date: ______________ Signature: _____________________

Copy to: 
[Insert the name of the inspector and/or the person indicated by him/her at the enforcement authority offices that should receive the information]
[Insert the address of the enforcement authority where the data should be sent. Ideally this should include an e-mail address to speed up the process]
Disclaimer
Please note that this standard letter is by no means intended to be mandatory or prescriptive.  The content of this template is intended for guidance only and whilst the information is provided in utmost good faith and has been based on the best information currently available, is to be relied upon at the user’s own risk. Ultimately, it is for the companies to assess the appropriateness of the communication on a case-by case basis and decide what elements they wish to adopt but when making any communication it is recommended that these issues should be taken in consideration.

No representations or warranties are made with regards to its completeness or accuracy and no liability will be accepted by Cefic nor any company participating in Cefic for damages of any nature whatsoever resulting from the use of or reliance on the information. This document does not necessarily represent the views of any company participating in Cefic.
� Specific remark for polymers: Because polymers are exempt from registrations under REACH Article 2 (9), this letter should not be used to request from an EU supplier of a polymer substance the full  registration numbers of monomer substances or any other substance(s) above 2% weight by weight  and chemically bound, that the EU supplier uses to produce the polymer substance.
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